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Definitions and Descriptions Assignment
Sentence definition of inserting and cropping a screenshot into word.
	Inserting and cropping a screenshot into a word document involves a series of steps. These include clicking the insert tab in Microsoft word, selecting or clipping the intended screenshot, and then cropping the screenshot to fit the desired size, shape, or content by right-clicking the screenshot and selecting the crop option. The insert screenshot option is unique in that it allows one to clip the screen and insert its image in word.
Complex Product Description 
The process of inserting and cropping a screenshot into word is easy and time-saving, as compared to taking screenshots and then importing the image into word. A predefined order should be followed when inserting a screenshot, starting with opening the word document and selecting the insert tab. You should then click screenshot, and then a drop-down menu appears with an option to take the screenshot of an open window or to take a screen clipping of only a portion of the screen. By selecting any of the two ways, the screenshot appears in the word document. To crop, a right-click of the screenshot will bring a drop-down menu with an option to crop at the bottom. After selecting the crop tab, the screenshot can now be cropped to the preferred size or shape. A step-to-step follow-up of this process makes it easy to insert and crop a screenshot into word.
